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point of contact. Your Co-ordinator is available to
chil dds t eac lmeetwithyouandgo
able to answer most of through any issues or
your questions, however if concerns you may have.
there are things they are
unable to answer then they to support you in

will talk to relevant supporting
members of staff and get learning at home.
back to you.

Our schools also have
Learning Mentors who are
available to talk through
any issues or

If you need to talk to a
member of staff about a
more specific special need
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chil dos yourchildthen ourschoole concerns you may have,
should always be your first Special Educational Needs they are at the main gate
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every morning so can be
approached directly.
Alternatively the school

This person is also availabl¢ office will be able to make

appointments for you to

Y Cmeet either the SENCO or

the Learning Mentor at a
convenient time for both
parties.

Each school has a school
nurse who is available for
support and advice and the
school is able to make
reasonable adjustments for
medical needs.

members require additional
training in order to support
your child, where possible,
we would try to
accommodate this request
e.g. epipen training,
diabetes training etc.

We have an ©6ad
of medicines®
are able to administer
certain prescribed
medicines.

We would initially meet
with you and gather as
much information as
possible; we would liaise
with medical professionals
who are working with your
child in order to follow
direction and advice. If staff
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meetings for all pupils, this islocuments will follow on ~ Made aware of their learn-
an opportunity for youto  from a pupil progress ing targets and will have the
meet your c hinheetifigs The lhchsos chance to discuss the extra
teacher and discuss their  team will talk you through  help they may need.
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well supported in class by - of gpport staff who have
teachers and teaching b trained t it and
assistants. If we have egn raine . .0 SUPpo
children who have other deliver specific speech and
difficulties and/or language group activities as
disabilities then we always well as a range of other
look for additional training  interventions. Our Learning
oppo[)tunities fqu the"?r:at]: Mentors are trained to deliver
members working wi e ; ;
child/group of children. We arange of soqal skills groups
also work with specialist a”?' are emotion coach
trained.
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Orchard and Southwold school has taken parents
are both fortunate enough with pushchairs and
to have a lift, which is in wheelchairs into
use for children and adults consideration.
who need to use it for All three schools have
access to each floor. washrooms/toilets available
Unfortunately Hoxton for wheelchair use and
Garden does not have this personal care and Orchard
facility. has a hoist facility. We also
We have a sloping have shower facilities in
entrance to the office in all our Early Years provision
three schools and access toat Orchard and Southwold
playgrounds are on one and this is available to
level, where possible the  pupils and staff if needed.
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We have many robust
transition systems in place.
If your child is joining us
from another nursery and
coming into Reception, the
minimum transition will
include a telephone
conversation with the
previous nursery to gather
information about how
your child is doing. There
will always be induction
meetings and opportunities
for you to visit the school
with your child prior to
starting school.

making transitions run as
smoothly as possible and
understand that change can
be challenging for some
children.

Staff are available to talk to
you about any concerns or
issues you may have. If
your child is moving onto
Secondary school,

we work closely with the
Local Authority and we will
start giving you

secondary transfer
information from when
your child approaches the
end of Year 5. We have a
Secondary Transition Lead
in post, who will liaise with
parents and secondary
schools throughout the
process.

In some instances the class
teacher and the SENCO
will visit your child in their
Early Years setting and
invite members of the Early
Years setting to come over
and visit the school with

your child. We believe in If your child has additional
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Where possible we will assessment, taking on your <chil d6s
make every attempt to board the best interests of attend a trip or workshop.
ensure that every child has your child, a decision will ~ The school has to take into
access to everything that is be made in consultation consideration the
on offer. However there with parents. education and the safety of
are times when certain If an additional adult is re-  all the other pupils and staff
events and activities may  quired, then the school will as we have a duty of care
not be suited to individual provide this, in certain in-  to everyone not just pupils
pupils. The school will stances it may be that we  with identified needs.
always carry out a risk require parental support The same risk assessment
assessment of an activityoron tr i ps. | f will apply to afterschool
a class trip which is in behaviour or need is a provision and other
addition to everyday cause for concern and extended day activities.
classroom activities. Based safety is an issue, it may be
on the outcome of the risk decided that it is not in
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needs then the SENCO will also join the
process, we will set up transition meetings
for you and your child in advance of your
child moving on.
working with Unlocking Potential, then they
will also liaise with the Secondary school to
ensure information is forwarded and there is
a smooth handover for your child.

If your child has been
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Although we are unable to offer support with transport, our Inclusion | 2EGi2y DI NRSy hF¥gqidSR

team is able to direct you to the Local Authority Inclusion Team and/or

Chil drends Social Care who may be able to assist|you




